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Job Description – NPD Executive
Reports to Product & Procurement Manager
Main purpose of job
	To support the development and launch of innovative food products from concept to delivery. This role involves working cross-functionally with R&D, Marketing, Procurement, and Operations teams to ensure that new products meet consumer needs, technical standards, and commercial objectives


Main duties & expectations
	1. To take ownership and lead on all NPD Projects for Co-Pack and to communicate to relevant departments regarding the Sales Project Tracker – Head up weekly meetings with the key stakeholders
2. Take ownership of the NPD onboarding process for all 3rd party brands.

3. Communicate the introduction of new products and/or brands to relevant stakeholders

4. General administrative support to the Product and Procurement Manager including updating systems with new pricing, setting up product codes and delisting old lines.

5. To take ownership of all Supplier Approval through the correct channels liaising with Food Technical on BRC and Product Specifications

6. Ensure all NPD activities comply with relevant regulations, safety, and quality standards
7. Provide support to the Sales team in the development and execution of new product initiatives related to traded goods
8. Research new on Market Products and new Concepts
9. Trade Shows – obtaining information on new Products and contacts
10. Work closely with Operations and Production to coordinate logistics requirements and validate production cost estimates.
11. NPD Samples and Test fills

 


Person specification
	Criteria
	Essential/Desirable

	Qualifications

Maths and English GCSE grade C or above (or equivalent) 
	Essential

	Skills/competencies

Strong organisational skills 
Ability to analyse information and identify trends
Excellent attention to detail

Excellent communication skills

Good knowledge of MS Office and experienced Excel user
	Essential

	Knowledge and Experience

Previous experience of NPD and Product Development
Understanding of DIFG Products
	Essential

 

	Personal Qualities

Self-motivated
Positive attitude
Attention to detail
	Essential
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